
n̂gai Form No. 29CA. Govemineiit of Wcst Bciigai
.Department

Annual Confidential Report 
For the year 194 -194 

Gazetted Officers

... .% r. .................................................

Ranh . . .  ^ .a d .  Of . t h e  .D ep ^ lfflien t,. .B e i y p ^ . . .

Service.......... ............................................... Branch.

Nam e.

T e a c h i ] ^ ,
I • • • • «

1. Personality . .

2. Capacity for sustained work 

o . Tact and ability to work with others 

4. Ability to control subordinates

а. Reliability in carrying out instructions

б. Ability to state a case ..

7- Initiative . .

8. Power of taking responsibility

9. Power to inspire confidence in the general pubh

10. Devotion to duty

11. Knowledge of his work . .

Assessment.

----------- ^

---------------- y —

--------------^—

---------------- y —

1*.

The a.bove assessment should be one of the four—Very good/Satisfactory/Indifferent/Poor.

Genera] remarks (including a statement on integrity, character and physical fitness and a note of any Epcoial 
qualifications not covered by the above).

f l i  ^

Signature....................
^7 s-ji.

Remarks by Countersigning Officer or Officers.
Rank ..............................Date.

Signature.
(Countersigning Officer.)

Signature.
[Head of Department).

Note.—The a tten tion  of repo rting  officers is drawn to the importance of the General Rem arks section. Particularly in the case of senior
officers i t  is desirable th a t th is should be adequately and carefully filled in.

A.CJP—A 1522— 1949-50— 11,500



Bengal T'orm No. 290A. 
Tt. I. Government of West Bengal

______  Departmant.

Annual Confidential Report 
For the year 19^ -19 '̂^  ̂

Gazetted Officers

Rank. .  ..............

Service. ... Branch.

1. Personality . .

2. Capacity for sustained work

3. Tact and ability to work with others

4. Ability to control subordinates 

K. Reliability in carrying out instructions 

B. Ability to state a case ..

7. Initiative ..

8. Power of taking responsibility

9. Power to inspire confidence in î he general pubh 

JO. Devotion to dut;/

11. Knowledge of his work

Assessment.

la o  f iA.

f

— G

1/5

CfcrsaCj cazL -

«a ,r -a ^

The above assessment should bo one of the four—Very good/Satisfactory/Indifferent/Poor.

General remarks (including a statement on integrity, character and physical fitness and a note of any special 
quahfications not covered by the above). ___

* J U -  Uj Gt
J fs a /1 /C s ^  ^  / W n - c - ^  ^

Remarks by Countersigning OflScer or Officers.
R a n M ...........................Date..............

t s . ’i . S } ,

IkUx. . 4 ^  / '■ W ' ^

Signature.

'1‘J ^

(Countersigning Officer.)

Signature.
(Head of Department).

Note.—The atten tion  of repo rting  clBcers is drawn to the importance of the General Rem arks section. Particularly in the case of senior
ofiEcers i t  is desirable th a t th is should be adequately and carefiiUy filled in.

A .CJP—A 1522— 1049-50— 11,500



Sengal Form No. 290A. 
C . b \ R . I. Government of West Bengal

_______ Department,

Annual Confidential Report 
For the year 1 9 ^ ^ 9 4 ^  

Gazetted Officers

Service,

..................................................

Ranh.

• •9s •>«% • • • •*• •• •■• ••• • • • • • • • • • • • •  j  f Branch.

1. Personality . .

2. Cajjaeity for sustained work

3. Tact and ability to work with others

4. Ability to control subordinates

5. Reliability in carrying out instructions

6. Ability to state a case . .

7. Initiative . .

8. Power of taking responsibility

9. Power to inspire confidence in the general pubh

10. Devotion to duty

11. Knowledge of his work . .

The above assessment should be one of the four—Very good/Satisfactory/Indifferent/P^oor.

General remarks (including a statement on integrity, character and physical fitness and a note of any special

7k fu i Cl, S c k r ^ t l y

I rSignature................ . . . . . A ........................... ..
{Countersigning O ^er.)

Signature.
{Head of Department).

Note. The atten tion  of repo rting  ofiBcers ie drawn to the importance of the General Bem arks section. Particularly in the case of senior
ofiicers I t  13 desirable th a t this should be adequately and carefully filled in.

^ C J P —A 1522— 1949-50— 11,500



IRsBEal 
, C. F. K. 2.

No. 890 B, GOVERNMENT OF WEST BENGAL
______ £& W u 3 jU _________ JJepartmenfc

Confidential Annual Report on Members of tbe Staff

►

Name.. .StU...
For the year 19^2. -19^ 3

■ '  ■ ! Service.! P . ' . • Presmt Grade. . . t  ^
Sale » /:- (« )  a V lt-  A  ................»> ,

(For notes on compiling the report, see page 2.)

Section 1.— Performance of Duties in Present Grade.

1. Knowledge—
(а) of Branch . •

(б) of Department

2. Personality and force of character

3. Judgement . .  . .  —

4. Power of taking responsibility

5. Initiative . .  •• ••

6. Accuracy

7. Address and tact . .  ►.

8. Power of supervising staff —

9. Zeal and industr ... «

10. Health . .  ... «

11. Attendance [see note (2)]

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft ..

Markings. Kemarks.

B
3

c

i>
6

It
ns, c,

General remarks (including a statement on integrity ,and reliability 
included above). C . ^  I ,

L a ' i.nfi/U. ~ I J .

Ci

O' fJIV iiv ', CftlA 'V'*-.

Section II.— Degree of Fitnees for Promotion.

Delete all but one of the following :—
Exceptionally well qualifird/Highly

lability and a note of any special qualifications n e t /  .

/U .
'U l  A u X Z ^  OL f i  '

I hereby certiey that in my opinion the conduct, standaid of efficiency, and degree of fitness for promotion oi the 
officer named hereon are as stated.

D = fc ..C r .J r ..? .1 - ...............

Bemctrls by Counleraigning Officer,

Signature {Certifying Officer.).........

Ranh.

^  /JL  /c-O-J.-'i.' ^

jr>

hignuiure \iHeaaof Deg'urtmenf.).

Date.



Netee,

Section I .
Aoie(l). Insert in this column A B 0  D nr i? nrro- <. t •

. following appraisement:-A. Outstanding.

B. Verygood,

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2).~An  A or B marking is inappropriate for these items, 

d u p lk ltf by S e ' S r o f ' S u h T p a S m L T t o  »o«m„..ioalea in
^ “’ ^^^'^P^inttiefoliowmgcircumstances:—

adversely the^officcr’sVeaffff^^^ Sub-Department communication is considered likely to affect

c o n tc t  - - -  grade (except in cases

repeated no tifica tiL fin  sS 'ta se s^ th e  officei^hrid  ho adtiseV^cd'^ the P«'’Pose can be served by
previously received. A n rc C g e ^ ftr "h T te rT

as evidence that he has% "Sotifi\V I°V rm ay?ffL ‘sVd̂ ^̂ ^̂  of intimations of E markings

Section II,

d a S f  o ' f t  f i  p.rform.nre of tb,
.be^arbiagaboaU b ostaW .aod io  g o „ ,r a lr e p « S S S S r .f„ „ r r S .b “e h „ l£ ta

General.

have access to previous reports on the same officer by other reporting officers. - ' circumstances

AC^P—A  3001S—1050-51~o0,0dt»



Bengal Form No. 290 B. GOVERNMENT OF WEST BENGAL
V» K* Aa ^

............. ........................................._.„Department
Confidential Annual Report on Members of the Staff

For the year 1)^2.-1953
Nayne. . .  5 * 4 .....................................................

Bank...... >̂.0 .t .St..........................................................Branch..........

Dale o f :—(a) Birth . (6) Entry to Government Service. .PreseniGrade.^i>9.1^ ^ 5 3
^  /(For notes on compiling the roport, see page 2.)

Section I.— Performance of Daties in Present Grade.

1. Knowledge—
• (a) of Branch ..

(6) of Department

2. Personality and force of character

3. Judgement . .  ..

4. Power of taking responsibility

5. Initiative . .  . .  . .

6. Accuracy

7. Address and tact

8. Power of supervising staff ^

9. Zeal and industr ...

10. Health ,. . .  ^

11. Attendance [see note (2)]

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note . .

(6) Capacity to draft . .

Markings. Remarks.

B
B

€>
e>

'ft ^ * f /? / ’ A •__L«—&_
* IA-- 1ft , J ^  J ^

B
6
B
B

8

iL  u - i t l  k iM 4 u X ^

Avtcr

£fJL

General remarks (including a statement on 
included above). 5 s -  .87

integrity ^and reliability and a note ^of 
A. C| *- O

Cflu-.

ilifications net
• .t\SL

Section II.— Degree of Fitnees for Promotion.
Delete all but one of the following ;—

Bem arks- c.

___j f^
EE BY CE
named 1

/r- l .  5'^ .

C(«ftUSe4iExo^tionaUy well quedified/Highly

lA ----p J lA  ^  Gi

-  ̂ _________________ ' /  '
CERTIFY THAT IN MY Opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 

officer named hereon are as stated.

Signature {Certifying Officer.).., 

Ranh
Remarks by Countersigning Officer.

.................................. ..

* ^  yvz 4nra.f̂ d.%.r, %

c  5^  - / i -  a
- j /c  *v-

oi^rfialare [Beau, of Degnirtment.). >r>; .

Date.



Section I .

Notes,

Note ( i) .-In se rt in this column A, B, C, T>, or E, against each item to the foUowing appraisement

A. Outstanding.

B. Very good.

0. Satisfactory,

D. Indifferent.

E. Poor.

A^ote (2).—An A or B marking is inappropriate for these items.

Note (3) —This report is to be rcg^arded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head of the fcub-Department to the officer concerned, except in the following circumstances •

(») Where in the opimon of the Head of the Sub-Department communication is considered likely to affect 
adversely the officer s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 
of unsatisfactory conduct, laziness, etc.).

(in) Where the weakness has already been notified and it is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised of the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer. ’

The officer should be required to sign and return to the Establishment Branch, one copy of intimations of E markings 
as evidence that he has been notified : he may, if he so desires, add observations. ^

Section II,

Note (^).—The estimate of fitness for promotion should be related to the officer’s capacity for the performance of tho 
duties of the grade above. Ifhe is marked “Exceptionally well qualified” or “Not yet quahfied” the reasons for 
the marking should be s ta ted ; and in general reporting officers should make the fullest use of the “ R e m a rk s” space.

General.

Note (5).—Every effort should be made to arrive at a just estimate of the qualities of the officer at the time the report 
is mads. Reporting officc.-s should rely on their own judgement and experience, and should in no circumstances 
hav’e access to previous reports on the same officer by other reporting officers.

ACIP—A  1950-51—oO,000



B ;n .a lF onnN o .290 B. GOVERNMEf^OF WEST BENGAL
............ ...................„„Department

Confidential Annual Report on Members of the Staff
For the year >9^2^-19 5^3

N a n u i . . . S ^ ..........................................................................................................................................

Rank. , ....... S ^ , . s ..............................................  ..............Branch. . . .

Bate of:—(a) Birth.. ................{&) Entry to Government Service. . ..Present Grade.
(For notes on compiling the report, see page 2.)

Section I.— Performance of Oaties in Present Grade.

1. Knowledge—
(а) of Branch . .  , .

(б) of Department

2. Personality and force of character

3. Judgement . .  . .  ...

4. Power of taking responsibility . .

6. Initiative . .  . .  . .

6. Accuracy . .  , .  . .

7. Address and tact . ,  ...

8. Power of supervising staff »

9. Zeal and industo ... ^

10. Health . .  .„ ...

11. Attendance [see note (2)]

12. OfiScial conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft ..

Markings. Remarks.

e>
(b \J

..k j j ^

£ l

A.
A
B

B

3

//e. /  a/o ^

i6\f(ir

U, IC. A
y  1 1 T~~*

General remarks (including a statement on integrity and reliabihty and a £ote of 
included above). - . — -  . 0\ c.

special quahfications net

Section II.—Degree of Fitnees for Promotion.
Delete all but one of the following ;—

Ea«epUonaIly~-well -qualified/Highly qualified/Qualifiod/Kot yet qualified. V * / "N i  i  '
lemarls— ^  ^  O/ifL ~CKAt/i~>C ^  t

I  HEREBY CERTIFY THAT iH MY Opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

, j .s : - . . ' ! ) . . . .5 ; 3 ........

Semctrls by Countersigning Officer.

Signature [Certifying Officer. ) . • • • v ..........

E a n h . . . t h .A . . . . . h . . . l i r s r f i > . . . . f y d K . ...... ^

' ()iw A X-

^  C r^< . . C f y

tiiguGiure \,tieaaof bepurtment.). h  - J - . .
^9

Date.



Section I .

Note ( i ) .- In s e r t  in tliis column A, B, C, D, or E, against each item to the M ow ing appraisement

A. Outstanding.

B. Verygood.

C. Satisfactory,

D. Indifferent.

E. Poor.

Note {2),—An A or B marking is inappropriate for these items.

A o/e (<5) •— regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head of the Sub-Department to the officer concerned, except in the following circumstances

(i) Where in the opimon of the Head of the Sub-Department communication is considered likely to affect
adversely the officer s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in ca«es
of unsatisfactory conduct, laziness, etc.).

Notes, N

(in) Where the weakness has already been notified and i t  is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should bo advised of the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer.  ̂ o > ,

The officer should be required to sign and return to the Establishment Branch, one copy of intimations of E markings 
as evidence th a t he has been notified : he may, if he so desires, add observations. °

Section II.

Note (4).—The estimate of fitness for promotion should be related to the officer’s capacity for the performance of the 
duties of the grade above. I fh e  is marked “Exceptionally well qualified” or “Not y k  quahfied” the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “Hemarks” space.

General,

Note (5).—Every effort should be made to arrive a t a justestim ate of the qualities of the officer at the time the report 
is mad 3. Reporting officers should rely on their own judgement and experience, and should in no circumstaucea 
have access to previous reports on the same officer by other reporting officers. -

ACjP'-A ?0018—1950-61—00,0(30


